2.

APPLICATION FOR REGISTRATION AS' A STUDENT OF PHARMACY

Size: 8" x 14" - ) page form
Quantitys 3 drawers (6 cubic feet)

Datest 1930 « -
File Arrangement: Alphabetical
2 linear inches

Anmual Ac tions
h"‘-f( «u,e&o)o

ITndey . K
This application shows name, address, age, high school and college
The application i1s submitted at the time the student

experience in a pharmacy, employers'! affidavits are a part of the
Attached to the application are sworn affidavits of
These

application.
employers for whom the student works during his vacations.

" attendance.
enters the School of Pharmacy. If the student has.had any practical

9/.;9&" HRRM 1 (‘ - +.REQUEST FOR RECORDS RETEN" 9N SCHEDULE g%uiﬁufi ‘104
e "To be Submitted to the Records Mufogement Division C
Hall of Records . : : c . PAGE 1
Commission Hall of Records Commission NO. . %
1. Requesting Agency 2. Division or Bureau of Requesting Agency
@  RYIAND BoARD OF PHARMACY
3. Al;;horization Requested (Check only one of the squares below) .
N ' : ' C -
Dispose of present accumulation. No Establish retention schedule for re- - Microfilm and destroy originals.
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have volue accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. i have value to warrant their retention after
the period of time indicated.
, 5. Description of Records 6. -Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
Item work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention period. Works.
‘1. | MINUTES S
w
Sizes 9™ x 12" x 3® «
Quantity: 3 volumes a =
Datest 1916 - - | w §
Arrangeds Chronologically = O.
S , ; : : o v
A1l actions of the Board are noted in the mimutes, including the o &8
names and examination grades of 'applicants for registration as a 2
pharmacists. -‘ . a O
| | < ¥
RECOMMENDATION: RETAIN PERMANENTLY S
' -~
<
b

records are necessary becauset

. 1. Agency, Division or Bureau Representative

X, T dozen , . ules
) gna & ATitle 7/ Dot
e e e
“Disposal Authorized as Indicated in Col. 6 by Board of

oy W q [2 VT

Signature
Public Works.

e

Secretary

Schedule Authorized as Indicated in Col. 6 by Hall of
.lecords Commission. ., .
0% 1 4 1955 (IO ¢ iy

N

W < QO
Date "=~ .

[1/70 f53”
/ Archivist

/ Date




FOPM HR-RM 1A A ) SCHEDULE
. (1B ! REQUEST FOR RECORDS RETEN JN SCHEDULE T 404
Holl of Records (Continuation Sheet) PAGE —
Commission NO. R
4 5. Description of Records 6. Recommendation
) em Describe records accurately. Include title, form number, size of documents, of Hall of Records
: *o work or activity to which the records relote inclusive dates and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. Works.
1. a year's apprenticeship is requiredj
o 2. reciprocal agreements and differences in training S
e rements of various states. - >
¢ ~ / <
O\},a/\\S RECOMMENDATTON: -~ RETAIN UNTIL DEATH OF REGISTRANT, OR FOR SEVINTY o =
/ -~ YEARS, WHICHEVER IS I:ARLIER, AND THEN DESTROY. s
e -~ ©
3. PHARMACIST'S APPLICATION FOR REGISTRATION AND RENEVALS o @
Size: 8w x"lzh" f a S
Quantit.yt % draWGrs & a.
Datest 1902 = -/ 7 < .
File Arrangemen’c,’t by year and alphabetical therein QD
. i 'mm&linear inches. -
LndEx ! SX @ Ca /AP Ta/dEL =
This application ‘for exa.mnation as a pharmacist shows the appli- =
cant's name, age, address, education, end practical experience;
application is notarized. /The appiication also shows whether or
not the applicant wasirejdcted or approved as a pharmacist. (Grades
are noted in the mnu{',es of the Board.) Included in the file are
applications from out' of state phamaclsts for registratiorn in
RECOMMENDATION: M&IH URTITIDEATH , OF ‘KEGLSTRANT . ,OR: ‘FOR: SEVENTY
/ \_—____/// YIRS, WRICHEVER Is EARLIER,, 3% THEN: DESTRAY ,
'| PHARMACY OR DRUGSTORE A?PLICATION
i /
Sizet 83" x 11 - I pages
Quantity: 3 drawers (h" cubic feet)
Datest 1950 - = /
File An'angement: County and alphabetical therein
ationt —greubic—foot
DisposablezAtiount x:rlacuhic"f%ot :
_ Audited bys State |
Information shcm on the application includes name, address owner's
name, store hours, names: of all registered vharmacists employed
with their regiatration numbem names of other employees, U. S.
Pharmacopia and National Formlary serial mumbers, and a listing
of pharmacy apparatus indicating that the required minimm of such
apparatus is available. The application is sworn to and notarized..
The application must be submitted anmially for renewal of t 7’ pomitj‘.
An inspector's report 45 attached to the application. — ()u:’ V - -
RHJOLMENDATION: RLTAIH FOR THREE YEARS OR UNTIL AUDITED, WHICHEVER
‘ IS 1ATER, £¥D THEN DESTROY. ‘ 1
. . B BRI W
S. | APPLICATION FOR MANUFACTURER'S PERMIT ool
Size: 8&inx 11" (contirmed) ///);\_,c, C,V\/L/r o \
— / ] .-




FORM HR-RM 1A : ’ : SCHEDULE ., o) 5
L (9-1-83) REQUEST FOR RECORDS RETEN JN SCHEDULE Rt
Hell of Records (Continuation Sheet) PAGE
Commission P NoO. 3.
5. Description of Records 6. Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
ltem work or activity to which the records relate inclusive dates and quontlty and Board of Public
No. {cubic or linear feet). Show recommended retention period. Works.
| S
Quantitys 2 drawers (3 dubic feet) : &
Datess 1936 - - 2
File Arrangement: Alp betlcal o §
Annual-Aecummlationy—h-34RGar\ inches iy S
Audited byr State / =~ O
: . / / o 2
Kanufacturers of drugs, medicines,’ cosmetics, toilet articles, and gf %
dentifrices mst be licensed by the Board annually. The four-page a &
application gives a detailed désgription of the premises, equipment, < &=
operation, products, training and education of supervisory person- 'S
nel and is otar(!.zed. Attacheqd/to the applicetion is the inspection —
reporte —(Cdlel ~ < ,> ; : =
/ =
RECOMMENDATION: RETAIN FOR FIVE YEARS, OR UNTIL AUDITED, VHICHLVIR
: - IS LATER, % THEN DESTROY.
6. | PHARMACY AND MANUFACTURI:RS PERMITS
Rl xll"and 83" x 6%

Sizet
Quantityr 1 drawer (1% cubic feet)
Datess 1952 =! it

Annual by County and alphabetical therein

File Arrancement: z
# cubic foot

Anrmal Accumulat;on- %
Ste.‘t.e

drug stores ard to manufacturers.
is signed by the Secre After the au

Disposable Amounts:

' Audited byt
This file contains a copy of the permit issued to pha.rmcies or
It shows name, address, date and
c%t there is no need for

Correspondence concerned wi th the functions of the Board.
with Federal, State, local and other state agencies, professional
and civic organizations, schools, pharmacists, doctors, laboratories,

. etc.
RECOVMENDATIONs RETAIN FOR THREE Yﬂﬂs)mm DESTROY.

this cbpy of the pemizaz
ETATN I‘OR THR"T YEARS OR UNTIL AUDITED, V‘HICHI‘VER
LD AR

Y -, | RECOMMENDATIONS
e W Tand 4§ —J8 LATIR, AND,THEN DESTROY.
q ¥+ | CORRESPONDENCE _ —
Quantity: S drawers (7% cubic feet) A :
File Arrangement: Alphabetical by subje "corrgspondent. Ferreiany
Anmal Accumvlations 1 drawer
3 cubic feet '
It is




Form Nq_._ 2

B-1-8
F~1 and L—w

DD=1
R=2 (formerly MR-2)

1-A
L7-A

100-16

39-A and LO-A
CF=2

CF=1

-100/2)

27-A

CF=3

26~A

52
51

BBfl (Rev.)

B.P., Inv. R101
B’P_o Inv. Hl02

Camptroller of the ‘I‘rea*‘ury

Purchasing Bureau (Department of Budget and Procurenent)

——————

Budget Bureau (Department of Budget and Procuament)

/

g
i
D.stributlon of Chn\é

Transmittal
Certificate of Deposit and Bank Deposit Sli

‘Monthly Report of State Funds Collected and

Deposited
Distribution q.-f Unexpended and Obligated

Balances
4 Honthly Statement of Balances

Requisitim for Supplies
Purchase’ Order
Out-of—Schedule Requisition for Supplies
Storea 'Requisition

Copy : of Contract Awarded
Capital Fund Requisition for LEquipment
Actual Emergency and Repalrs Report
__Copy of LContract Awarded _ R B
Ccpy of Eontract Awarded B
Delivery Invoice’

Notice of/Award’of Contract

Credit Memorandum
Report of Part:.al Delivery 7

Formerly: BE/-l and BB~2

Budget Schedule Amendment Sheet
Report of Fixed Assets {anmual)
Report of Materials and Supplies (annual)

FORM MR-RM 1A . ' A . : 'SiCoHEDULE _
. (9-1-83) ¢ REQUEST FOR RECORDS RETEN. /N SCHEDULE 41Q48
Hall of Records .(Continuation Sheet) PAGE
Commission - NO. h. .
4 5. Description of Records 6. Recommendation
| ) Describe records accurately. Include title, form number, size of documents, of Hall of Records
tem work or activity to which the records relote inclusive dotes and quantity and Board of Public
‘Jo. {cubic or linear feet). Show recommended retention period. Works.
| © .
8, ACCOUNTING RECORDS g
Quantity: 10 1et1;;r boxes (3 cubic feet) a3
Datest 192 =
File Arrangemerts onOIOgical Q=
‘Annual Accumulations 3 linear nches ‘;’ 2
Disposable Amountt cubic fee - @
Audited by: State , ) Q
2 / [a=d g
This item includes all standard agcounting forms used’ by State 2‘_ =
agencies as supporting data to the /final book of entry. The =
final book of entry is to be reta ed pemanentl_{. Speclfically S
these supporting records ares’, , -—
=
=




r

FORM HR.RM 1A 2

REQUEST FOR RECORDS RETEN JN SCHEDULE

SCHEDUII"“' . :
No. . 494

@
0.

work or activity to- which the records relote inclusive dotes and quantity
{cubic or linear feet). Show recommended retention period. -

. AD-1-83)
Hall of Records (Continuation Sheet) PAGE G,
Commission ] - NO. *
4 5. Description of Records 6. Recommendation
: Describe records accurately. |nclude title, form number, size of documents, of Hall of Records
and Board of Public

Works.

A\

. |
BePe Inv. 6 ,’Materials and Sppplies (anmual) =
BB=LO ‘ : | Request for Position Action S
Budget Form Nos.A ; Budget' Estimates Fiscal Year (13 pages &
14hru 11 o includlng farfi statement) =
- f o=
R . oS
z // _.IOthzlgrs =3
L /" ‘| Vendors Jhvoices S 2
/ /" Bank Deposit Slips =g
"/} Bank Statements a o
/ ,-’»;;s Bank posit Receipts < =
i : (T
REGOMNFNDATIONS Rm‘I‘AIN FOR THREE YEARS OR UNTTL AUDITED, WHICHEVER <
I8 IATER, @a THEN DESTROY. 5:““
' =

I

W |
ACCOUNTING RECORDS FOR T‘UICH DISPOSAL HAS BEEN PROVIDED BY A CENFRAL

RFCORDS RETENT I“"‘or' SCHEDULE. A
/

PAYROLL (Prior to July 1, 1953 ).

is later, sm=d then destroyed.
approved by the Board of Public Vorks, Jamary 11, 195L).

aswt then/ destroyed

Schedule No. G=2, Item 1-d, japprov.
Jamary 11, 195k). ; j
{ K

}

PAYROLL EXCEPTIONS

then destroyed.

axd
by the Board of Public Vorks, January }1, 195k

The ac'ency copy of this payroll

form is to be retained for five years or until audited, whichever
(Ceneral Schedule No. G-1, Item 14,

PAYROLL JOURNAL = The agency copy is to be retafined for three years
(General

or until audited, whichever is later
ed) by the BOaI‘d of Public Works,

Additions and Ebcceptions - The agency copy is to

be retained for three years or until audited, vhichever is later,
(Ceneral Schedule No. G--2S Iten 3-b, approved

-&

Works, May 10, 195L),.

a2 then destroyed.

{
PAY VARRANTS - The agency ¢opy is to be retained for three years or
until audited, whichever is later, -e@-then destroyed. (General

Schedule No. G=3, Item 3, approved b y the Board of Public Vorks,

RmEIVINf‘ WARRANTS « The agency opy is to be retained for three
years or until audited, whichever is later, em then destroyed.

(General Schedule No. G-k, Item 3, approved by the Board of Public

TRANSMITTAL FORM E-1 or E=-¢ (Comptroller of the Treasury Form) is
to be retained for three years or until audited, whichever is Late;

(General Schedule No. G=5, Item 3, appraved by
the Board of Public Works, May 10, 195)). _ ca TR TR

e




